IN THE SUPREME COURT OF THE REPUBLIC OF SINGAPORE

PRACTICE DIRECTION NO. 5 OF 2006

APPLICATIONS FOR PRACTISING CERTIFICATES UNDER
THE PC E-FILING SYSTEM

Under the current Legal Profession (Practising Certificate) Rules and the Supreme
Court Practice Directions (Part XVII), lawyers may apply for practising certificates using
paper forms or by making an electronic application through the practising certificate

electronic filing System (PC E-filing System).

2 The PC E-Filing System was designed to reduce the amount of work required to
process an application for a practising certificate. Lawyers are only required to enter
information in a limited number of fields, and they are also able to make the requisite
statutory declaration online. Since the launch of this system in 2000, the number of
manual applications for practising certificates has been declining. In the light of this
development and the relative ease of usage of the PC E-filing System, the Supreme
Court, having consulted the Law Society Council, will introduce mandatory electronic

filing of all practising certificate applications with eftect from 1 November 2006.

3 This practice direction makes the necessary amendments to Part XVII of The

Supreme Court Practice Directions (2006 Ed) to provide that all practising certificates



are to be filed through the PC E-filing System and to delete the existing forms used for
manual applications. Miscellancous amendments are also made to paragraph 131 and

certain forms in Appendix A concerning applications for admission as an advocate and

solicitor.
4 This practice direction will take effect on 1 November 2006.
5 This practice direction should be included in The Supreme Court Practice

Directions (2006 Ed) immediately before the first page of the table of contents.
Instructions for effecting the amendments to The Supreme Court Practice Directions

(2006 Ed.) are contained in the Appendix hereto.

Dated this 3" day of October 2006.

KOH JUAT JONG
REGISTRAR
SUPREME COURT
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APPENDIX

The existing page xvii to be replaced with the attached page xvii.

The existing page xx to be replaced with the attached page xx.

The existing page PART XVII - [ to be replaced with the attached page PART
XVIL-1.

The existing page PART XVII - 3 to be replaced with the attached page PART
XVII - 3.

The existing pages PART XVII - 5 to PART XVII - 6 to be replaced with the
attached pages PART XVIL - 5 to PART XVII - 6.

The existing page A - | to be replaced with the attached page A - 1.

The existing pages A - 81 to A - 82 to be replaced with the attached pages A - 81
to A - 82.

The existing pages A - 83 to A - 89 to be deleted.



PART XVII: MATTERS UNDER THE LEGAL PROFESSION ACT

Para Heading Page No.
No.
Table of CONTENES .....oiiiiieii e PART XVII - 1
131.  Applications for admission as an advocate and solicitor
of the Supreme Court..........o.ooviiii PART XVII -2
132.  “Part-call” applications pursuant to section 32(2) of the
Legal Profession ACt.......ciiii e PART XVII - 4
133, Application for practising certificates........coivrrriiniiiinine PART XVII -5
134.  Electronic applications for practising certificates........ocovveeriniinan PART XVII -6
e When to access the PC BE-filing system ..., PART XVII - 6
e Prerequisites for electronic applications ... PART XVIIL -6
o Application Procedures .......c.ocrveeoirieiiiiii s PART XVII - 7
e Acknowledgement of receipt of electronic applications............. PART XVII - 9
¢ Notification of outcome of electronic applications..................... PART XVI[-9
e Enquiry on status of electronic applications ...........c.ccocevverienne PART XVII - 10
xvii Inserted with effect from | November 2006

pursuant to Practice Direction No. 5 of 2006



APPENDIX A: FORMS

Form Heading Page No.
No.
Table Of COMTENTS ...eiviriieeeeee et A-1
L. Specimen government medical certificate ... A-2
2. Request for interpretation SErVICES. ... e s A-3
3. Request for record of hearing ... A-5
4, Specimen authorisation card ... A-0
5. Request to file document without furnishing identification numbers............... A-9
6. Notice of identification MumMDBErs ..o A-10
7. Notification under Order 62, Rule 2(1) of the Rules of Court......cocooveveenenn A-11
8. Order to allow entry and search of premises ....ooocvvovvvveivverin e A-12
9. Injunction prohibiting disposal of assets worldwide ... A-20
10.  Injunction prohibiting disposal of assets In Singapore .........cccooeeerviireeioen, A-26
11.  Notice of objections to contents of affidavits of evidence-in-chief................ A-3
12, Index to agreed bundle of documents .........ooeoivviiiiinciic A-32
3. Request for the attendance of the Sheriff. ... A-33
14, Table Of CONTENES.....eeiititiiiee et A-3
15. Form of record of appeal........ccoooveiiiiinci e A-35
16. Form of core bundle ... A -30
17.  Form of supplemental core bundle ... A -37
18. Bill of costs for contentious business — trials .........occocviieieneiiiiiicccci A-38
19.  Bill of costs for contentious business other than trials .......cccooeviiiiiiniins A-46
20.  Bill of costs for non-contentions BUSINESS .....c.ccvieveiiiiiiiriiien e A-53
210 NOtCE OF dISPULE .ot A-58
22, Notice of agreement/disagreement 0N COSIS .oovvvriviiiirirerirrcoeir e A-39
23.  Application to be registered user of the electronic filing service or
authorised agent of a registered USEr. ...t A-62
24. Request for cancellation of identification name and authentication code ...... A-65
25.  Letter of authorisation to file documents at service bureau..........cccoccceeenene A - 68
26, Letter of authorisation to utilise service of documents facility at
SEIVICE DUTBRUL 1..oeiiiiiii ittt sttt ea e et e st ea e se e ne e e eaeaenee A-69
27.  Application to use the Technology Court.........ocooevviiiiiiiiiine e A-70
28.  Application to use the Technology Court or Mobile Info-Technology Trolley
for alternative dispute reSOIUION to.ovviicevi e A-73
29.  Application to use the Mobile Info-Technology Trolley .....coovveeviviiniriineenn, A-T77
30. Undertaking to the Sheriff ... A -80
31, Registrar’s CertifiCate ... e A-81
32, DECIArAtION ettt et eanas A-82
XX Inserted with effect from 1 November 2006

pursuant to Practice Direction No. 5 of 2006



PART XVII: MATTERS UNDER THE LEGAL PROFESSION ACT

TABLE OF CONTENTS

Para Heading Page No.
No.
131.  Applications for admission as an advocate and solicitor
of the SUpreme COUNt ... ..cocoiiiiiieiniiiir e PART XVII -2
132.  “Part-call” applications pursuant to section 32(2) of the
Legal Profession ACt.......civvieeeecrniciiicinisn s s PART XVII - 4
133, Application for practising certificates.........ocooeiviiiioeiniecn PART XVII -5
134,  Electronic applications for practising certificates...........ccoconveinn PART XVII -6
e When to apply for practising certificate
through PC E-filing System ... PART XVII -6
» Prerequisites for electronic applications.........c.ccoovvenvciiiicnnn, PART XVII -6
e Application procedures ..o PART XVII -7
s Acknowledgement of receipt of electronic applications............ PART XVII -9
¢ Notification of outcome of electronic applications...........ccoveins PART XVII -9
¢ Enquiry on status of electronic applications ..., PART XVIIL - 10

PART XVII - 1 Inserted with effect from 1 November 2006
pursuant to Practice Direction No. 5 of 2006



(3)

(6)

(7

(8)

Section 17(3) of the Legal Profession Act provides that applications for
admission under sections 11(1)a) and 15(1) shall be filed in the
Registrar’s office accompanied by a notice stating that such an application
has been made, and the notice must be posted at the Supreme Court for 6
months before the applicant may be admitted as an advocate and solicitor.
A certificate from the Registrar is normally obtained to confirm the filing
and posting date of the notice, that it was posted continuously from the
date of posting for 6 months and that no caveat has been lodged or
received by the Registrar. With effect from 1 July 1994, all such
Registrar’s certificates must be in accordance with Form 31 of Appendix
A of these Practice Directions. Certificates which depart from this form

will not be accepted by the Registry.

The Registrar has directed that pupil masters may allow their pupils to file
the relevant papers for admission as an advocate and solicitor via
electronic transmission through the law firm’s front-end system.

Alternatively, applicants may file their papers via the service bureau.

Section 24(5) of the Legal Profession Act, read with the Legal Profession
(Prescribed Fees) Rules, require the applicant to pay a prescribed fee of
$100 to obtain an instrument of admission. The applicant shall file a
Request for Instrument of Admission at the time of filing his affidavit for

admission of advocate and solicitor.

The declaration, as required under section 24(2) of the legal Profession
Act (Cap. 161, 2001 Rev Ed), must be filed by the applicant at the time of
filing his affidavit for admission of advocate and solicitor. The declaration
shall be in accordance with Form 32 of Appendix A of these Practice
Directions. A filing fee of $20 will be payable. The declaration should not
be signed by the applicant at the time of filing.

PART XVII -3 Inserted with effect from 1 November 2006
pursuant to Practice Direction No. 5 of 2006



133.

Applications for practising certificates

(1)

(2)

Rule 4 of the Legal Profession (Practising Certificate) Rules (Cap 161,
Rule 6) provides that an application for a practising certificate shall be
made in such form as the Registrar may require, and using the practising
certificate electronic filing system in accordance with any practice
direction issued by the Registrar. With effect from 23 October 2006,
applications for practising certificates shall be made only through the
practising certificate electronic filing system according to the directions in

paragraph 134

Rule 4A of the Legal Profession (Practising Certificate) Rules, which
provides that a solicitor may apply for a practising certificate to practise as
a locum solicitor, came into operation on 1 April 2005. With effect from
23 October 2006, such applications shall also be made only through the
practising certificate electronic filing system according to the directions in

paragraph 134.

PART XVII -5 Inserted with effect from 1 November 2006
pursuant to Practice Direction No. 5 of 2006



134.

Electronic applications for practising certificates

When to apply for practising certificate through PC E-filing System

()

In accordance with Rule 3 of the Legal Profession (Practising Certificate)
Rules (Cap 161, Rule 6), an application via the practising certificate
clectronic filing system (hereinafter referred to as the “PC E-filing
System™) cannot be made earlier than the month preceding the
commencement of the practice year in respect of which the application is
being made. The PC E-filing System may be accessed through the Internet
at the Supreme Court website (http://www.supremecourt.gov.sg). Lawyers
who do not have access to the Internet may use the computers located at
the Legal Registry of the Supreme Court (second level) during the opening

hours of the Legal Registry.

Prerequisites for electronic applications

2)

Before a solicitor (“the applicant”) may apply for his practising certificate
using the PC E-filing System, the following prerequisites must be
satisfied:

(a) the applicant must be on the Roll of Advocates and Solicitors and
must have a valid Advocate and Solicitor Admission Number
(“AAS Number™);

(b) the applicant must have a valid NRIC number or FIN number;

(c) the applicant must have an Internet E-mail account;

(d) the computer through which the applicant is making his electronic
application must be:

(i) a Pentium personal computer with a minimum of 20 MB
hard disk space, 133 MHz, 16 MB RAM or above,

(ii) connected to or fitted with a modem of 28.8 kbps or above,

(i1i)  operating on Windows 95 or above,

(iv)  have access to the Internet,

PART XVII -6 Inserted with effect from 1 November 2006
purssiant to Practice Direction No. 5 of 2006



APPENDIX A: FORMS

Form Heading Page No.
No.
1. Specimen government medical certificate ... A-2
2. Request for interpretation SErVICES. . ... A-3
3. Request for record of hearing ..o A-35
4, Specimen authorisation card ... A-8
5. Request to file document without furnishing identification numbers............... A-9
0. Notice of identification NUMDBETS ... ....coovvirieinenie it A-10
7. Notification under Order 62, Rule 2(1) of the Rules of Court.......ccceceeiis A-11
8. Order to allow entry and search of premises ... A-12
9. Injunction prohibiting disposal of assets worldwide ... A-20
10.  Injunction prohibiting disposal of assets in Singapore .......ooovviiinenns A-26
11.  Notice of objections to contents of affidavits of evidence-in-chief................ A-31
12.  Index to agreed bundle of dOCUMENTS ....ociviiiiiii A-32
13.  Request for the attendance of the Sheriff............coi, A-33
14, Table Of CONTENTS ... ..eiiiriire e e e A-34
15.  Form of record of appeal.........ccoiiiii A-35
16, Formofcore bundle ... A-36
17.  Form of supplemental core bundle ... A-37
18.  Bill of costs for contentious business — trials ... A-38
19.  Bill of costs for contentious business other than trials ... A -46
20. Bill of costs for non-contentiotls bBUSINESS .....ccccciiiieriiir i A-353
21, NOCE OF diSPULE oo e A-58
22.  Notice of agreement/disagreement 0N COSES ... A -59
23.  Application to be registered user of the electronic filing service or

authorised agent of a registered USET.......ovvvcoeiiiiiiii A-62
24.  Request for cancellation of identification name and authentication code ...... A-65
25.  Letter of authorisation to file documents at service bureau...........ccooieen A-68
26.  Letter of authorisation to utilise service of documents facility at

SEIVICE DUFBAL .vveieiiiiiiiiiiiee ettt st rabe s st an e A -69
27.  Application to use the Technology Court ... A-70
28.  Application to use the Technology Court or Mobile Info-Technology Trolley

for alternative dispute resolUtION ..o A-73
29.  Application to use the Mobile Info-Technology Trolley......ccoovviiiininicic A-T77
30. Undertaking to the Sheriff ... A - 80
31. Registrar’s CertifiCate .o A - 81
32. DIECIAIAION ..ovveevivevreereeeeeeeeen e ee e s et e secesree e e e e ean s s st s g e ra e e e e e s b e e e e e anaess A-82

A-1 Inserted with effect from 1 November 2006
pursuant to Practice Direction No. 5 of 2006



31.
Para. 131(5) REGISTRAR’S CERTIFICATE

(Title as in originating summons}

I HEREBY CERTIFY that the notice of application for admission as
an advocate and solicitor of the Supreme Court of the Republic of Singapore of
[name of applicant as stated in the originating summons] was filed in the Registrar’s
office on [date of filing]. The notice was posted at the Supreme Court on [date of

posting] and has continued to be posted for 6 months.

AND | HEREBY CERTIFY that no caveat has been entered, lodged, filed

or received in the Registrar’s office.

Dated the day of , 20
ASSISTANT REGISTRAR
A-81 Inserted with effect from 1 November 2006

pursuant to Practice Direction No. 5 of 2006



32.
Para. 131(8) DECLARATION
(title as in originating summons)

L
do solemnly and sincerely declare [and swear]* that I will truly and honestly
conduct myself in the practice of an advocate and solicitor according to the best of

my knowledge and ability and according to law.

So help me God*

Declared/sworn™ in My PréSENCe ...oo.vierier e vaierinr it

Dated this  day  of , 20

* to delete where inapplicable

A-82 Inserted with effect from 1 November 2006
pursuant to Practice Direction No. 5 of 2006



